EVENT ORGANIZER (VOLUNTEER)
	About the Organization

HIRDA stands for Himilo Relief and Development Association. HIRDA is an international development  non-profit organization whose main focus is to find lasting solutions to the poverty and suffering people go through in Somalia. Our focus is in Somalia and women and children are mostly the main target of our projects. This is based on the fact that they the most vulnerable in the society. 
HIRDA acts as a bridge between the local communities and the diaspora as well as  international organizations. We do this by mobilizing the Diaspora and engaging international organizations to be actively involved in the development of Somalia. We have offices in The Netherlands, Kenya, Somalia, UK and USA. 
About the  Position
Due to the international nature of the projects we carry out in our organization we very often organize workshops and conference to educate and raise awareness on our projects. The central focus of this position is to provide assistance in organizing conferences, workshops as well other events.

	

	Function

The duties to be performed by the candidate who will be selected for this position include;

	

	· Drafting of background papers for conferences/workshops and other events
· Drafting and distribution of invitation letters to participants\
· Arrange all logistics necessary for the conference
 Your competences
· Your are studying at or have graduated from a higher education institution (HBO) or university in communication/events management or a similar course or have acquired an equivalent working and thinking level through work experience. 
· You have excellent verbal and written communication skills in English. Ability to speak Dutch and another European language is a plus. 
· You are flexible, creative and have some experience in organizing events
· You have interest in working in the international development sector as well as with migrant organizations.
· You have affinity with HIRDA,s goals.
What we offer?
This is an unpaid position which is suited as voulteer to get working experience in this particular field of work and at an NGO. We offer a versatile position within an international organisation and opportunity to work with highly motivated and experienced colleagues. You will have the freedom and opportunities to continue developing yourself and achieve tangible results. We value our employees and we fully recognise that flexibility in the amount of working hours might be important for you. To create a beneficial relationship for both parties, we prefer you to work for a minimum of eight hours a week for a period of at least three months.
Only persons residing in the Netherlands can apply.
For more information or to apply, please email kwaku@hirda.org
Please submit your application and CV before 15 september, 2010.
Contact
Contact Person: Kwaku Owusu Afriyie
Telephone Number: 0031-207163831
Email: kwaku@hirda.org
Website: www.hirda.org
 


	



